NZ On Air
Portal Webinar




What is the NZ On Air Portal?

* The NZ On Air Portal is our new online system for funding
applications.

* |treplaces the old Microsoft Navison (Nav) system; and Tahua.

* The new portal is built on the Microsoft Dynamics 365

platform.
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Why the change?



The previous system was no longer supported by Microsoft,

and we needed:

o to be elnvoice capable.
o anintegrated portal option that is more efficient and

cost effective.
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NZ On Air Portal
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Key Features

* Manage funding applications
* Handle drawdowns and invoicing

* Update communications preferences
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How do | sigh up?



NZOA Portal
 Suzanne De Spong Irirangi Te Motu

NZOn Air

Kia ora Suzanne De Spong,
Below is your unique link to regster into the new NZ On A Portal

1f you have a current ive conlract wilh us of have previously registered with NZ On Al, you just need to regrster info the new NZ On Alr Portal by clicking th knk below
All current live contracts have baen automatically moved into the hew systam and you wil be able 1 view yours as s you $ign in 1o the new portal

Note: For Music applicants, this only applies to New Music Project, New W Project Kids and Music Features rounds which usa the okd
and Waiata Taktahi) will sl use the usual music portal link to apgy for funding

What you need ta do ta register;
+ Click on his ink
Verify your emal address
nfimichangaiupdate the details we have for you
onfirm your communication preferencas which will be

You'e good 10,90

What does this mean for you?

It maans thare will now be one NZ On Alr Portal to cover whero you can apply for funding, compiete conlracts, invoioe s and st your communication preforences

You wil alsa be able to usa the portal to view your caniracis and complele crawdowns by uploading milestona documents, And, when a fulure funding round opens - such as Round Tahi and Nerw Music Project - you can usa your new ogin to fill o your unding application form onlin via the new

NZ On Air Portal

Why are you changing to this new portal?
"To find out more about the new NZ On A Portal, go to the EAQ on our website.

Noa mihi
NZ On Air

If you have previously
been registered in our old
funding portal:

Check your email inbox for an email
from portal@nzonair.govt.nz

* This will have a unique link
e Click onthe link
*  Verify your email
*  Confirm your comms preferences
* You’re good to go

Irirangi Te Motu

NZOnAir


mailto:portal@nzonair.govt.nz

If you have not previously
Nz on g been registered with NZ
On Air:

Kia ora and welcome to the NZ On Air Portal!
This portal is the gateway to apply for NZ On Air funding,

Creating an Account

e Go to our NZ On Air Portal link
https.//portal.nzonair.govt.nz/

ur profile

application

e e Click on ‘Create Account’ and
Ty o follow the steps
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Tips for Registrations

* Register early — well before the application deadline
* Register multiple individuals in your organisation and manage members
* Thisis done by system admin at NZ On Air and can take up to 3
working days

* Only one organisation linked per user (email address)
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Using the Portal



NZ On Air Portal

Kia ora and welcome to the NZ On Air Portal!
This portal is the gateway to apply for NZ On Air funding, as well as manage your applications and

Creating an Account

Step 1: To get started in the new portal, you first need to Create an Account. You need to do this even if you w

o Just Accoun e top right of this page
o Fill in the details | ur inbox

Step 2: Once you have verified your email address, you can now login with your password

« name will appear in the top right hand of the page
your Profile where you can fill out your contact inf

your tracts, including funding mil

be able to edit your profile

ontracts.

ion and tell us your communic

already registered in our old portal. You will only need to Create an Account once.

Now you have your login,
go to the portal home
page and log in
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"“{‘/ New Application My Applications Manage My Contracts

2. Grace Leota

Start a new application
This page shows all the active funding and rebate rounds currently open at NZ On Air. Click ‘Selec

reate a new application for your chosen round

to return to it, you can find it as a draft under the "My Applications’ tab at the top of the page.

2025 Round Tahi - Content Production 2025 Round Tahi - Industry Capability and New Music Project - April / June 2025
Discoverability

Once you are logged in,
you are all set to start an
application, upload
invoices, and more!
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Application Submission



https://miro.com/app/board/uXjVI_Rkpuc=/

Tips for Applicants

* ‘Save as Draft’ on each page — no auto-save!
* Have any files to upload ready
* Please check for file type restrictions and file sizing
* Collaborator feature for one-off application access from key creatives / consultants
who are not in your organisation
* Remember to click ‘Submit’!
* Once you have submitted, you must request to edit your application Irivangi Te Motu

NZOnAir
via email — portal@nzonair.govt.nz \



Any patai?




Help and support

For more information, check out the FAQs on our NZ On Air website.

If you need assistance, email us at portal@nzonair.govt.nz
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